亞東學校財團法人亞東科技大學
四年制產學合作學士海外青年技術訓練班學生校外實習合約書
Off-Campus Internship Contract for Students of the 4-Year Industry Collaboration Overseas Student Technical Training Program
立合約書人：                                                    （以下簡稱甲方）


    (Company Name)



    亞東學校財團法人亞東科技大學                        （以下簡稱乙方）


    (Asia Eastern University of Science and Technology)



                                                        （以下簡稱丙方）


    (Name of Student Intern)

為配合國家產業政策發展，促進國際文教交流，強化學校與業界鏈結，甲、乙、丙基於互惠原則，共同推展校外實習課程 與職場實務訓練，提升學生 學以 致用之觀念與能力，特協議訂定下列事項，共同遵循。
�1、 To align with national industry development policies, foster international cultural and educational exchange, and strengthen the connection between academia and industry, Parties A, B, and C agree, on the principle of mutual benefit, to jointly promote off-campus internship programs and workplace practical training. This collaboration aims to enhance students' ability to apply their knowledge effectively. Therefore, the parties hereby agree to the following terms, to be jointly observed.
�2、 實習合作職掌(Internship Collaboration Responsibilities)：
甲方：負責工作單位分配、報到、訓練及丙方之生活言行。實習學習項目安排以不影響學生健康及安全的工作為原則。
Party A: Shall be responsible for the relevant work unit assignment, registration, training, and the oversight of Party C's everyday conduct. The arrangement of internship learning activities shall prioritize the students' health and safety.
乙方：負責聯繫協調實習有關事項及安排分發學生實習機構，並指派輔導教師負責指導學生專業實務實習。
Party B: Shall be responsible for coordinating all internship-related matters, including assigning students to institutions providing the internships, and for designating internship advisors to guide students in their professional practical training.
丙方：依照甲方及乙方共同擬訂之實習課程進行實習，不得無故缺席。
Party C: Shall undertake the internship in accordance with the program jointly developed by Party A and Party B, and shall not be absent without valid reason.
�3、 實習課程相關內容(Internship Program-related Content)：
1. 本次實習名額共   人。
Total number of internship positions:    .
2. 實習學生就讀於乙方工業管理系四年制產學合作學士海外青年技術訓練班。
Student interns shall be enrolled in Party B's 4-Year Industry Collaboration Overseas Student Technical Training Program by the Department of Industrial Management.
3. 本次實習課程名稱：         ，學分數：   。
Name of internship program:              , Credits:     .
4. 實習期間自    年    月    日起至   年    月   日起止，每週實習時數24小時。(週    、週    、週    00:00-00:00，中午午休    小時)
The internship period will start from        [Month] [Day] [Year] and end on
        [Month] [Day] [Year], with     hours of internship work per week. (        ,        , and          00:00–00:00; with a     -hour lunch break.).
5. 實習地點：                   (地址)。(Internship Location)
6. 實習部門：          。(Internship Department)
7. 實習津貼內容：(Internship Allowance)
(1) 根據不低於政府公告之基本工資時薪金額(    元)，乘以丙方每月實習時數後換算為實習津貼，以提升學生之實習意願與學習動機；或每周實習及工讀滿40小時，得採用月薪(       元)或依比例採用月薪給付，唯不得低於勞基法公告最低基本工資之薪資。
The internship allowance shall be calculated by multiplying Party C's total monthly internship hours by not less than the government-announced hourly minimum wage(         NTD/hour) . This is intended to boost students' willingness to participate and their motivation to learn. Alternatively, if the combined weekly internship and part-time work hours reach 40, a monthly salary (       NTD/month) or prorated monthly salary may be used. However, the compensation must never fall below the minimum wage stipulated by the Labor Standards Act.
(2) 實習津貼分為職務津貼、伙食津貼、交通津貼、專業津貼、遲到扣款、事假扣款等項目。
The internship allowance includes items such as a duty allowance, meal allowance, transportation allowance, and professional allowance, with deductions for late arrivals and personal leave.
8. 實習課程內容：(Internship Course Content)
�4、 實習安全：
1. 乙方須於實習前 2 週將實習學生名單及其基本資料送達甲方。
Party B shall provide Party A with the list of interns and their essential information two weeks prior to the internship's start date.
2. 丙方報到時，甲方應立即給予教育訓練，並派專人指導。
Upon Party C's arrival, Party A shall immediately provide orientation training and assign a dedicated supervisor.
3. 甲方不得使丙方從事危險、違法之實習活動。
Party A shall not permit Party C to engage in dangerous or illegal activities during the internship.
4. 甲方應負責丙方在其實習廠商之安全防護。
Party A shall be responsible for Party C's safety and protection at the internship company.
5. 甲方之實習課程安排以不影響丙方健康及安全為原則，並不得要求丙方從事違法行為。甲方如有違反，乙丙方得逕行終止本合約，丙方與甲方實習課程亦告終止。
Party A's internship program arrangements shall prioritize Party C's health and safety, and Party A shall not require Party C to engage in any illegal activities. If Party A violates these terms, Party B and Party C may immediately terminate this Contract, which would also result in the termination of Party C's internship program with Party A.
�5、 保險：由乙方為丙方辦理「大專院校校外實習學生團體意外保險」
Insurance: Party B shall arrange "Group Accident Insurance for Off-Campus Interns of College and University Students" for Party C.
�6、 實習生輔導
1. 乙方應指派與實習課程相關之專業教師偕同熟悉學生來源國語言之專責人員，負責輔導丙方之實務實習。
Party B shall assign professional teachers relevant to the internship program, along with dedicated personnel proficient in the students' native language, to supervise Party C's internship.
2. 甲方負責丙方實習單位分配、報到、訓練及指導，並協助乙方輔導教師進行輔導訪視。
Party A shall be responsible for assigning Party C to an internship unit, managing their registration and training, providing direct supervision, and assisting Party B's internship advisors with their on-site visits.
3. 丙方在實習期間內，其實習時間依甲方之安排，惟不得違反教育部相關規定，丙方必須遵守甲方之規定。
Party C's internship hours during the internship period shall be arranged by Party A, provided they comply with relevant Ministry of Education regulations. Party C shall adhere to Party A's rules and regulations.
4. 由甲方實習單位主管擔任丙方業界指導教師（業師），督導其實務實習課程之進行。
Party A's internship unit supervisor shall serve as Party C's industry mentor, overseeing the progress of Party C's practical internship program.
5. 實習期間乙方安排輔導教師赴甲方訪視實習學生每學期2次，負責專業實務實習輔導、溝通及聯繫工作。
During the internship period, Party B shall arrange for internship advisors to visit Party A twice per semester. These advisors shall be responsible for providing professional practical internship guidance, as well as relevant communication and coordination.
6. 實習期間丙方不得無故缺席，請假須依乙方「學生校外實習輔導作業要點」辦理。
During the internship period, Party C must not be absent without valid reason. All leave requests shall be processed in accordance with Party B's "Guidelines for Student Off-Campus Internship Guidance."
7. 甲方認為丙方實習表現不良者，得通知乙方校外實習負責單位依學校規定辦理。
Should Party A deem Party C's internship performance unsatisfactory, Party A shall notify Party B's relevant off-campus internship unit to handle the matter according to school regulations.
8. 丙方若有不適應之情事，由丙方主動知會甲方及乙方，甲乙雙方共同協商處理方式，經輔導未改善者，由乙方依校定程序審核通過後，協助轉換至新合作廠商機構繼續完成實習。
9. If Party C experiences difficulties adapting, Party C shall proactively inform both Party A and Party B. Parties A and B will then jointly discuss and determine a solution. If, after counseling, no improvement is observed, Party B will, following the review and approval by the school's established procedures, assist Party C in transferring to a new partner company to complete the internship.
10. 丙方於實習期間表現不佳者，依乙方校規處置，重大者，送至乙方之學生校外實習委員會處理。
Should Party C's performance during the internship period be unsatisfactory, this shall be handled according to Party B's school regulations. In severe cases, the matter will be referred to Party B's Student Off-Campus Internship Committee for resolution.
11. 本合約之任一方如欲提前終止丙方之實習，應至少於14日前向另二方聯絡人提出及告知。
If any party wishes to terminate Party C's internship before its stipulated end date, they must notify the contact persons of the other two parties at least 14 days in advance.
12. 實習若發生爭議，而未獲改善，丙方得依據實習辦法規定提出申訴。
If any disputes arise during the internship and are not resolved, Party C may file a complaint in accordance with the internship regulations.

�7、 轉換實習單位之處理
1. 實習前：經實習單位錄取後，除遇逢業界裁員、實習單位制度嚴重弊端、家庭或個案等不可抗拒因素，得經系「學生校外實習委員會」同意後，方准予轉換實習單位。
Before the internship: After being accepted by an internship unit, transfers are permitted only under extenuating circumstances, such as industry-wide layoffs, severe institutional malpractice, or unavoidable family or individual circumstances. These transfers require approval from the Department's Student Off-Campus Internship Committee.
2. 實習二週後：實習單位之課程或環境安排不當，經實習輔導老師與實習單位溝通後仍無法改善時，得經系「學生校外實習委員會」審核通過後轉換至其他單位繼續參加實習。
�8、 After two weeks of the internship: If the internship unit's program or environmental arrangements are deemed inappropriate and remain unimproved even after communication with the internship advisor, the student may transfer to another unit to complete the internship. This transfer shall be subject to review and approval by the Department's Student Off-Campus Internship Committee.
�9、 實習考核 (Internship Evaluation)
1. 實習期間由乙方輔導教師及甲方實習單位主管共同評核丙方實習成績。甲方應於每學期結束前將實習成績考評表擲交乙方，俾利核算實習成績。
Party B's internship advisor and Party A's internship unit supervisor shall jointly evaluate Party C's performance during the internship period. Party A shall submit the Internship Performance Evaluation Form to Party B before the end of each semester to facilitate the calculation of the internship grade.
評核項目及配分(Evaluation items and grading)
(1) 實習單位主管：學習態度(30分)、實作表現(30分)、實習心得報告(20分)、出勤狀況(20 分)，總分占比40%。
Internship unit supervisor: Learning attitude (30 points), practical performance (30 points), internship reflection report (20 points), and attendance (20 points) will contribute to 40% of the total grade.
(2) 實習輔導教師：實習心得報告(40 分)、學習成效評估(35 分)、平時聯繫與互動(20 分)、其他(5 分)，總分占比60%。
Internship advisor: Internship reflection report (40 points), learning outcome assessment (35 points), regular communication and engagement (20 points), and other (5 points) will contribute to 60% of the total grade.
2. 丙方之實習表現或適應欠佳時，由甲方知會乙方共同協商處理方式，經輔導未改善者，取消實習資格或轉介其他實習機構。
Should Party C's internship performance or adaptation be unsatisfactory, Party A shall notify Party B to jointly discuss a solution. If, after counseling, no improvement is observed, Party C's internship qualification will be revoked, or Party C will be transferred to another internship institution.
3. 丙方表現或適應欠佳時，轉銜後丙方成績由前、後實習企業考核分數依時數加權平均。
Should Party C's performance or adaptation be unsatisfactory, following a transfer, Party C's grade will be a weighted average of the evaluation scores from the previous and new internship companies, based on the hours worked.
4. 甲、乙雙方應不定期協調檢討實習各項課程內容，期使校外實習合作更臻完善。
Parties A and B shall coordinate and review all aspects of the internship program on an ad-hoc basis to ensure the off-campus internship collaboration is continuously optimized.
�10、 附則(Addendum)
1. 為顧及甲方之業務機密，丙方及輔導教師因參加本實習課程所知悉甲方之業務機密，無論於實習期間或實習終了後，均不得洩漏與任何第三人或自行加以使用，亦不得將實習內容揭露、轉述或公開發表。
To safeguard Party A's trade secrets, Party C and the internship advisors shall not disclose to a third party or utilize for their own benefit any of Party A's trade secrets learned during this internship program, whether during the internship period or after its conclusion. Furthermore, they are prohibited from revealing, relaying, or publicly publishing the internship content.
2. 產生爭議，應由甲方、乙方共同商議爭議改善方案，如未獲改善，乙方須召開校外實習委員會針對爭議進行協商與處理。
Should a dispute arise and not be resolved, Parties A and B shall jointly discuss solutions. If the issue remains unresolved, Party B shall convene the Student Off-Campus Internship Committee to mediate and address the dispute.
3. 甲方及丙方應依決議進行調整及改善，如有任一方不同意決議結果，則由乙方協助丙方申請轉換實習廠商或終止實習。
Party A and Party C shall implement the Committee's resolution. If either party disagrees with the outcome, Party B shall assist Party C in applying for a transfer to another internship company or terminating the internship.
4. 丙方同意甲、乙方使用個資，惟應遵守個資法之規定。
Party C agrees that Parties A and B may use their personal data, provided it is in compliance with the Personal Data Protection Act.
5. 甲方應依性騷擾防治法、性別工作平等法及性別平等教育法對丙方具有保護義務，確保實習環境之安全。丙方於實習期間遭受性侵害、性騷擾、性霸凌，爰向甲方、乙方申訴時，甲方、乙方應依法採取立即有效之糾正及補救措施。
Party A shall protect Party C under the Sexual Harassment Prevention Act, the Gender Equality in Employment Act, and the Gender Equity Education Act, thereby ensuring a safe internship environment. Should Party C experience sexual assault, sexual harassment, or sexual bullying during the internship period and file a complaint with Party A or Party B, both Party A and Party B must immediately take effective corrective and remedial measures in accordance with the law.
6. 丙方於實習期間遭受性侵害、性騷擾、性霸凌時，甲方應立即通知乙方，使乙方得依校安維護通報系統向主管機關通報。
Should Party C experience sexual assault, sexual harassment, or sexual bullying during the internship period, Party A shall immediately notify Party B. Subsequently, Party B shall report the incident to the competent authority through the Campus Security Report System.
7. 實習訓練時間，如有發生性侵害、性騷擾、性霸凌之情事時，經審查後，乙方依性別平等教育法提請調查時，得請甲方推派代表參與調查會；若由甲方依性別工作平等法進行調查時，亦須邀請乙方代表共同參與調查。
Should sexual assault, harassment, or bullying occur during the internship training period, and Party B, following a review, initiates an investigation under the Gender Equity Education Act, Party A shall nominate a representative to participate in the investigation committee. Conversely, if Party A conducts an investigation under the Gender Equality in Employment Act, Party B shall also be invited to have a representative participate in the investigation.
8. 本次實習期間，如因外在情勢變更(天災事變，如 COVID-19 新冠肺炎疫情)致甲方全職員工進入減班休息或減薪或裁減人力時，甲方將提前告知乙方及實習生，亦得視狀況提前解除或終止實習合作。
If, during the internship period, external circumstances (such as force majeure events like the COVID-19 pandemic) lead to Party A's full-time employees experiencing reduced work hours, pay cuts, or workforce reductions, Party A shall notify Party B and the intern in advance. Party A may also, depending on the situation, cancel or terminate the internship collaboration before the stipulated end date.
9. 甲方因重大事故，提前解除校外實習與實務訓練合作關係約定時，須提早於14天前通知乙方及丙方。但因丙方重大事故(例如違反公安問題….. 等) 、或違反公司相關規範(未經主管同意請假或曠職三天以上，不服從SOP工作進行者…等)屢勸不聽、行為不當造成甲方的困擾及權益受損時，甲方有權在通知乙方後，便可立即終止合約。丙方欲需於提前解除實習與實務訓練合作關係約定時，須提早於14天前通知甲方及乙方。並說明原委，乙方應儘速通知甲方協同處理。
Party A must notify Party B and Party C at least 14 days in advance if it intends to terminate the agreement for off-campus internships and practical training due to a significant incident. However, in the case of a significant incident involving Party C (such as violations of public security issues, etc.) or repeated non-compliance with company regulations (such as taking leave without supervisor approval or being absent for more than three days, not following SOPs, etc.), which causes inconvenience and harm to Party A's interests, Party A has the right to immediately terminate the contract after notifying Party B. If Party C wishes to terminate the agreement for internships and practical training in advance, they must also notify Party A and Party B at least 14 days in advance and provide an explanation. Party B should then promptly inform Party A for collaborative handling.
10. 相關輔導機制、成效考核制度、爭議處理、替代方案或其他權利義務，若有未盡周詳之處，依乙方相關規定辦理，且以中華民國法令為準據。
Any matters concerning guidance mechanisms, performance evaluation systems, dispute resolution, alternative solutions, or other rights and obligations not exhaustively detailed in this Contract shall be handled in accordance with Party B's relevant regulations and shall be governed by the laws of the Republic of China (Taiwan).
11. 甲、乙、丙三方因本合約內容涉訟時，合意以臺灣新北地方法院為第一審管轄法院。並以中文版之合約內容為主。
Should any dispute arise concerning the content of this Contract among Parties A, B, and C, all parties agree that the Taiwan New Taipei District Court shall be the court of first instance. The Chinese version of this Contract shall prevail.
�11、 其他有關本合約未盡事宜，甲乙丙三方得視實際需要協議後另訂之。
Any other matters not explicitly covered in this Contract shall be separately stipulated by mutual agreement among Parties A, B, and C as practical needs arise.
�12、 本合約書計三份，甲、乙、丙方各執一份留存。
This Contract is executed in three copies, with Party A, Party B, and Party C each retaining one.

	立合約書人
甲方(Party A)： 
公司負責人(Person in Charge of the Company)：
地址(Address)：

統一編號(Unified Business Number)：
乙方(Party B)：亞東學校財團法人亞東科技大學
Asia Eastern University of Science and Technology

校長(President)：黃茂全
地址：新北市板橋區四川路二段58號

Address：No. 58, Sec. 2, Sichuan Rd., Banqiao District, New Taipei City
統一編號(Unified Business Number)：33503910
丙方(Party C)： 
學號(Student ID Number)：
居留證號(ARC Number)：
地址(Addres)：
聯絡電話(Contact Number)：


中   華   民   國       年       月       日
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